Kathy Parry

EVENT INFO SHEET

Please complete the information below. This will ensure Kathy has the information she needs to make your
event successful.

(1) Your contact Information: EVENT INFO SHEET

Contact Name: Title:

Association/Organization:

Phone: Email:
Mailing Address:
City: State: Zip:

Cell (In case of emergency):

(2) Program Information:

Date of Talk(s): Time(s):
Approx. # Attending:

Program Location:

Location Address:

Location Phone:

Are there any special parking instructions?

(3) Hotel: (Please let Kathy know if you will be booking or if she will)

Hotel Name: Phone:
Address:

Confirmation number:

(4) Transportation:

What airport do you recommend?

Will a representative of your group pick up Kathy at the airport?

If not, what is the best way for Kathy to get to the hotel and event location?

Program Requirements:
1. Wireless lapel clip-on microphone
2. Projector for Power Point

— Please complete and email/scan to Kathy@KathyParry.com



